eVoucher 6.3 @ Creating an AUTH-24 and CJA-24

AUTH-24s and CJA-24s

This document explains the default workflow for creating an AUTH-24 and a CJA-24 in CJA eVoucher. This can be
a two-step sequence, in which the AUTH-24 is created and approved before the CJA-24 can be created. Based on
your court’s procedures, you can now optionally select No Authorization Required, and create the CJA-24
without creating an AUTH-24. This is similar to the CJA-21 process.

This document outlines the default method of creating an AUTH-24/CJA-24.

Creation of AUTH-24

With this process, the attorney creates the AUTH-24. However, the attorney does not have the ability to create
the CJA-24. Very often, the attorney does not know who will ultimately prepare the transcript and cannot correctly
create the CJA-24. Either the court staff or a court reporter completes the voucher and submits it to the attorney.
You should view the workflow for the AUTH-24 and note that after Judge approval, the next step includes a clerk
step to create a CJA-24. You can modify the Attorney role to allow the attorney to create the CJIA-24. The AUTH-
24 workflow is shown below for reference.

Workflow Template
START
E_. Voucher Entry Attorney Enters
/ Clerk Task Clerk Review

/ Judge Approval Judge Approval

/ Clerk Task Create CIA 24

I

a Voucher Closed Document Closed

FINISH
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eVoucher 6.3 @ Creating an AUTH-24 and CJA-24

Job Aid

STEP 1

Attorney Entry: The attorney creates the AUTH-24 and submits it to the court. Here is the path to the Attorney

job aid found on the Training CJA eVoucher home page:

Training CJA eVoucher homepage > Materials for Attorney Training > Creating a CJA-24 Authorization

STEP 2

Clerk Review: Locate the AUTH-24 and click the link.

My Documen

To group by a particular Header, drag the column to this area. Search:

Case Defendant Type Status Date Entered
1:13-CR-08842-11- Paul Wiliam Clark (# 1) ALTH Clerk 11/24/2015
Stz 11/24/2015 Claimed Amount: 20,000.00 Paralegal Services .+ ReviewCheck
End: 01/01/1900 Workflow

0101,0000059
1:13-CR 0884211 Paul Wiliam Clark (= 1) ALTH-24 Clerk Review  11/25/2015
Start: 11/25/2015 Claimed Amount: 0.00 / 0101.00000562
End: 11/25/2015 -
1:13-CR-08342-11- Paul Wiliam Clark (# 1) CIA-26 Clerk 11/25/2015
Start: 11/25/2015 Claimed Amount: §,800,00 . ReviewCheck
End: 11/25/2015 Workflow

0101.0000053
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eVoucher 6.3 @ Creating an AUTH-24 and CJA-24

STEP 3

Enter the order date. You must go back and change it to the correct date after Judge approval.

| Basic Info Documents Special Authorizations Confirmation
Basic Info
1. CTR/DIST/DIV.CODE 2. FERSON REFRESENTED
101 [Paul William Clark
3.MAG. DKT/DEF NUMBER 4. DIST. DKT/DEF NUMEER 5. AFFEALS. DKT/DEF NUMBER
1:13-CR-08842-1-11
7.IN CASE/MATTER OF(Case Name) 8 PAYMENT CATEGORY 9. TYFE FERSON REPRESENTED
) - [Felony (including pre-trial diversion
[USA v Clark o atieged felonry) | Adult Defendant
11. OFFENSE(S) CHARGED
15:1172.F IMPORTING GAMBELING DEVICES
12 ATTORNEY'S NAME ANDMAILING ADDRESS 13. COURT ORDER
|lthics Ingress [T]A Associate [F]ccote
110 Main Strest it
| 0 Appointing F Subs ft
Tasks San Antonio TX 78210 o me
Link to Appointment Fhone: 210-432-6677 [C]5Frose [ TRetain
Link to Representation [Prior Attorney's Name
|Appointment Dates
|ciznature of Presiding Judge or By Ord:
[lznacio Iglesias
14. LAW FIRM NAME ANDMAILING ADDRESS IDate of Order
8/3/2013
Repayment [ VES [J]|NO

Proceeding Transcript fd a asdf f asdf asdf sa
To Be Used

Proceeding To Be asdf as sadf sdf asf sdf
Transcribed
Apportioned Cost (%)

Apportioned Case and
Defendant

Special Transcript — .
Handling

Transcripts

Order Date 11/02/2015 % *

Nunc Pro Tunc Date ]

| « First || < Previous || Next > || Last = | | Save | | Delete Draft |

Note: In some courts, Judges were forgetting to enter the order date. Therefore, the clerk is required
to enter the order date before the Judge signs it. The clerk should recheck the date after Judge
approval to ensure accuracy.
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eVoucher 6.3 = Creating an AUTH-24 and CJA-24 Job Aid

STEP 4

On the Special Authorizations tab, review any documents or special authorizations. For the specific
transcripts to display in the approved AUTH-24, both court staff and the approving Judge must select

the Initial Here. check box to initial the AUTH-24.

|+ Basic Info | Documents | Special Authorizations | Confirmation

Special Authorizations

_

Tasks

Link to Appointment

STEP 5

Review the information on the Confirmation page. Select the certification check box and click Approve.

The voucher is then sent to the Judge for approval.

& AUTH-24 Basic Info Special

Confirmation

€[] Proseasion Op g Mibrmat. || Proseaitin Arpamert || Proseastion Lauttd

[] D e O ariry Se s e Difmss Argomovs [y Inserutiees
. I this s def mest e, comenarial Auplication of rurseripts will mpoede e delivery of sccdmased.
Ermaipd seriees lsp remcrual Tt

W CouaT capen

Avthe. 1
heoskry afficm 1hat Lhe brarnrigt 1ague o is necsary for adequate
repssuamation 1, heeefoes, Facquess s or ation fo ot the ErnsaIpe

Finanad
Ehe Couat's satisfaction the mehoris rion raquestedin liem 13 is hereby
et

Jusmee dex

1124284 13738 Ssture of Frendng fudge o By Urde of e © o
[IEe T
Duse ef Drder e Fra Ture Date

Frirted Name

Tdephore Number 2103335613

Attarten:
Fublc/Atamey
Mates

Appontnent |
Mates

Deoe: 11/24/2014 B:51:15

wwx:mmmm |f —— He — ‘
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eVoucher 6.3 @ Creating an AUTH-24 and CJA-24

STEP 6

The Judge reviews the AUTH-24 and approves/rejects the authorization.

Date: 11/24/2014 BS1:15

 Tcestity that 1 have reviewed the abeve
imfommation f Approve

‘ 0 Reject ‘

STEP 7

To approve the AUTH-24, locate the AUTH-24 and click the link. Review the information, then update
the order date and click Approve.

Voudhers on File

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Entered"
1:14 CR-08805-AA-_ Jebediah Branson (# 1) AUTH-24 . Create CJA 24 01/23/2020
Start: 01/23/2020 Claimed Amount: 0.00 ,’ 0101.0000513
End: 01/23/2020
1:14-CR-08805-AA-_ Jebediah Branson (# 1) CIA-20 Clerk Audit 11/26/2019
Start: 11/26/2019 Claimed Amount: 2,220.00 Andrew Anders ,/ 0101. 0000502
End: 11/26/2019 CTMAI DANAACRT

Once you have approved the AUTH-24, you are ready to create the CJA-24. In the Private/Court Notes
field, it is helpful to add a private note stating who is creating the CJA-24.

Telephone Number: 210-432-6677

Attention: The notes you enter will be available to the next approval level,
Public/Attorney -
Notes

Private/Court Creating AUTH-24 as court staff -
Notes

Appointment -
MNotes

- Leertify that I have reviewed the above | Y7 | |m

infarmatinn
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eVoucher 6.3 @ Creating an AUTH-24 and CJA-24

Take note of the AUTH-24 document number that appears on the Success screen, as this is helpful if
there are other authorizations for that appointment. Click the Appointment Page link to go to the
appointment, which is the easiest way to create the CJA-24. If you go back to your home page, you
must search for the appointment.

Home Operations Reports Admin Links Help logout

/ Success
You have succesfully approved this document.

Please keep the following document number for your own records:

0101.0000062

Back to:

Appointment Page

Voucher Closed: The AUTH-24 is now closed and the process of creating the CJA-24 begins.

Creation of CJA-24

The CJA-24 workflow is shown below for reference.

START

; Voucher Entry Voucher Entry

,’/ Attorney Attorney Approval
Approval

/ Clerk Task Clerk Audit

/ Judge Approval Judge Approval

/ Enter Into
/ s Payment System

I Certified for

T S Certification

|

g Voucher Closed Voucher Closed

FINISH
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eVoucher 6.3 @ Creating an AUTH-24 and CJA-24

STEP 1

Voucher Entry: The CJA-24 is ready to be created. On the Appointment Info screen, in the Create New
Voucher section, click the Create link for the CJA-24.

CJA eVoucher - Train District
SDSO Training - Release 6.3.0.0

Home Operations Reports Links Help Sign out

?pr?pmtment i Appointment Info
e -
il L 1ES [ £ e 4 T CIRDIST/DIV CODE 7 PERSON REFRESENTED [FOUCHER NUAEBER
Shoppe Lifter
3.MAG. DET/DEE NUMBER 3.DIST. DK T/DEE NUMEER 5. APPEALS. DK I/DEF NUAMBER 6. OTHER DKT/DEF NUMBER
JitiE 1:19-CV-33333-0874-]L
b 71N CASEAMATIER OF(Case Name) 9. TYFE PERSON REFRESENTED U REPRESENTATION TVPE
SRONEEEIEN | i Vs USA |2 dult Defend [Flabeas (capital) § 2254 state
new voucher: 10. OFEENSE(S) CHARGED
[ T ATTORNEY 5 NAME AND MAILING ADDRESS 1. COURT DRDER
|Atty Longoria . @ D Federal O F Subs for Federal
123 Lane O A Assodiate O C Co-Counsel Defender Defender
Create New Voucher San Antonio TX 78229 O LLearned Counsel O O Appointing O P Subs for Panel O R Subs for Retained
[Phone: 2102222222 (Capital Only) Counsel Attorney Attorney
AUTH . Create [Email: Jaime_longoria@ao uscourts.zov O SFrose O T Retained O USabsforPro )y o gevinicerative
Authorization for Expert and other Attorney Se
Sernvices O Y Standby Counsel
AUTH-24 Create [Frior Attorney's Name
e [Appointment Dates
?uthurl_zattlon for payment of Siuature of Presiding Judse or By Order of the Court
ranscrp Iudge ngﬁﬂﬂ
13. LAW FIRM NAME AND MATLING ADDRESS [Date of Order Nunc Fro Tuac Date
BUDGETAUTH Create 7/24/2019

Authorization for Excess Attomey
Fees and/or Expert and other Services
on Budgeted Case

Repayment O YES = NO

Vouchers on File
CIA-24 rea

Authorization and Voucher for To group by a particular Header, drag the column to this area. Search:
Payment of Transcript

o
7

Case Defendant Type Status Date Entered

STEP 2

On the Basic Info page, in the Authorization Selection section, click the correct authorization.

) elony (ncludmg pre-tnal drversion
S v Izzard byedvpras; |Adull Defendant

11. OFFENSE(S) CHARGED
16:704.F RULES AND REGULATIONS ON MIGRATORY BIEDS
EXCESS FEE LDMIT PRESIDING JUDGE | MAGISTRATE JUDGE

59,000.00 Albert Albertson

Authorization Selection

Select an approved authorization request for this C1A-24

Existing Requests for Authorization

ID Number: 70 Service Type: Court Reporter / Transcript
Order Date: 08/01/2013

Proceeding Transcribed: Indictment

Prosecution Cpening Prosecution Argument Prosecution Rebuttal
Defense Opening Statement Defense Argument Jury Instructions Viir Dire
ID Number: 71 Service Type: Court Reporter / Transaript

Order Date: 08/01/2013
Proceeding Transcribed: Full Trial

Prosecution Opening Pr Son Argument Pr son Rebuttal

Defense Opening Statement Defense Argument Jury Instructions Vgir Dire
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eVoucher 6.3 @ Creating an AUTH-24 and CJA-24

STEP 3

From the Expert drop-down list, select the appropriate expert and then click Create Voucher. If an
expert is not in that list, their information should be added in the Service Provider section. Enter the
correct service provider information and click Create Voucher. This sends the expert information to the
Pending Users folder for approval. The clerk’s task is done, and the attorney or expert now enters the
services and expenses.

Service Provider
You can search one of the service providers already in the system
OR vou can enter the required information for another provider

Service Provider
You can search one of the service providers already in the system
OR. you can enter the reguired information for another provider

Expert —_—
First Name Middle Name Last Name *= —oi _ M
| | | First Mame Middle Name Last Name *
Email = Teresa Transcripts
Ernail #

e | deadmai@aotx.uscourts.gov
Address 1+ City = Phone = Fax

| | | 210-555-5555
Address 2 State (U.S. Only=) Address 1 City =
| V| 123 San Antonio San Antonio
Address 3 Country * Address 2 State (LS. Only<) Zip*
| | [UNITED STATES TEXAS v 78240
Voucher Assignment = ® Attorney  Expert Address 3 Country*
This indicates who will be responsible for filing the voucher claim part UNITED STATES v

Note: If the expert is not already in eVoucher and their information is added in the Service Provider
section, an error message appears if you click Create Voucher, stating “You cannot submit a voucher
for an expert that has not been approved by the court.” However, the information is sent to the court
as a pending user.

Once the court creates the user, the warning disappears. If the expert has Expert Enter privileges, in
the Voucher Assignment group, you can click the Expert radio button and allow the expert to enter
their own expenses. You can only click the radio button after you have selected the expert from the
drop-down list. If the expert does not have Expert Enter privileges, the voucher assignment defaults to
Attorney.
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eVoucher 6.3

Creating an AUTH-24 and CJA-24

STEP 4

The expert now enters the required information for the services or expenses, uploads any documents if

needed, and clicks Add.

Basic Info | Services Exp Doc ts Confirmation
Services
Date 12f02f2015 = % I Description Trizl -
Service Type |Original v| I -le
Indude Page Mumbers
Mo. of Pages 50 * Rate Per Page o5 = |
Less Amount Apportioned []
© summary: $25.00 ik Less Amount Adjusted 0 [ Delete ltem
Services * Required Ficlds
Service Type Amount
Original £25.00
Copy 50.00
Totals $25.00 Service Type Date Description ncl. Page Numbers No.Pages Rate Apportionec Discount Total
Travel Original 1202/2015  Trial 50 0.50 25.00|
Expense Type Amount
Travel Miles $0.00
Travel Misc 50,00
Totals $0.00
Expenses
Expense Type Amount
Fax 50,00
Long Distance Charges 50,00
Photocopies S0.00
Postage £0.00
Other Expenses S0.00
Totals $0.00 1 Page 1 of 1 (1items)
_| «First_|[ <Previous |[ Next> |[ Lest» | [ save | [ DeleteDraft |
Basic Info Services | Exp Doc ts Confirmation
Date 12022015 = E Drive to court -
Expense Type  Travel Miles - .
Voucher # e 0K
* Required Figlds
(5] Summary: $563.75 -
Services . -
Service Type - nt Expense Type Date Description Mile Rate Amt
Original $25.00 Travel Miles 12/02/2015 Drive to court S0 0T 28.75
Copy 50,00
Totals $25.00
Travel
Expense Type Amount
Travel Miles 52875
Travel Misc 50.00
Totals $28.75
Expenses
Expense Type Amount
FAX 50,00
Long Distance Charges $0.00 )
rh pies <000 1 Page 1 of 1 (1items)
Postage =0.00
OthesEperses == ﬁﬁ | =«First | | < Previous | | Mext = | | Last » | | Save | | Delete Draft
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eVoucher 6.3 @ Creating an AUTH-24 and CJA-24

Job Aid

STEP 5

Select the certification check box and click Submit.

1 A pan e L

JUUEE UF LIeTR 0L Lo e Approved amoum g

Attention: The notes you enter will be available to the next approval level.

Public/attomey
Notes

Privat e/ Court
Notes

Notes

Appointment This is an exarrple of an appointment note.

Date:11/26/2014 12:24:31

Iswear and affirn the truth or correctness of the above statements

() Submit

[CeFist |[ <Previous ][ Mext> |[ Last» | [ save | [ Delete Draft

STEP 6

Attorney Approval: Once the CJA-24 is submitted, it is returned to the attorney for approval. This
happens with both the Expert Enter and the Attorney Enter on the CJA-24.

US District Court WDNY| March 7/1/2020
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eVoucher 6.3 = Creating an AUTH-24 and CJA-24 0P Ald

STEP 7

Clerk Task: When the attorney approves the voucher, it is returned to the court staff. Follow the same
directions as above: Locate the CJA-24 and click the link for that voucher. Review the information and
adjust the Services, Expenses, and Documents pages as needed. You can also go to the Summary page
and adjust there. Go to the Confirmation page, where the attorney’s digital signature now appears.
Select the certification check box, and then click Approve.

Basic Info |r Services Expenses Documents Summary Confirmation

Services
Date 12/02/2015 | * ﬁ Audit Notes -
Service Type |Drigin:| | hl

Include Page Mumbers

No. of Pages 50 * Rate Per Page 05 =

Less Amount Apportioned [

Less Amount Adjusted 0 Adjust Delete ltem
* Required Fields

Service Date Descri Incl PageMN No.Pai Rat Apport Discou Tot Notes Page: Rate Apport Discou AmtA
Owiginal  12/02... Trial 50 50.50 £0.00 £0.00 5I5....
Basic Info Services Expenses Documents [ Summary Confirmation

Voucher Summai

Original $25.00

Copy £0.00

Service Total $25.00 $25.00 $25.00

Travel Miles $28.75

Travel Misc. £0.00

Travel Total %28.75 $28.75 $28.75

FaX $0.00

Long Distance Charges £0.00

Phntnrnniss &N nn
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eVoucher 6.3 @ Creating an AUTH-24 and CJA-24

ATTORNEY CERTIFICATION

22. CERTIFICATION OF AT HoR =0 R-GlERit-l-barsbosenbifnilnttbeeagvices were rendered and that the transcript was received.

Andraw Anders 12/02/2015 15:43:44

Signature of Attorney or Clerk Date
APPROVED FOR PAYMENT — COURT USE ONLY

23 APPROVEDFOR PAYMENT

50.00

Signature of Judge or Clerk of Court Date Approved Amount

Attention: The notes you enter will be available to the next approval level.
Public/ Attorney
Motes

Private/Court
Motes

Appointment
Motes

certify that I have reviewed the above
 information

Date: 12/2/2015 14:58:7 / Approve Q Reject

STEP 7

Judge Approval: The voucher is sent for Judge approval.
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eVoucher 6.3 @ Creating an AUTH-24 and CJA-24

STEP 8

Clerk Task: Once the Judge approves the voucher, it is returned to the court staff, who enters it into
the payment system. This step is optional, and the voucher may be deleted or kept as an added review.
Follow the same directions as above: Locate the CJA-24 and click the link for that voucher.

To group by a particular Header, drag the column to this area. Search: |
Case Defendant Type Status Date Entere
1:13-CR-08366... Eddie lzzard (£ 1) ClA-24 Enter Into Payment 12022015

= 1202/2015  Claimed Amount: 53.75 Teresa Transcripts & System
End: 12/02/2015 0101.0000072

Review the information. Go to the Confirmation page, where the Judge’s digital signature now appears.
Select the certification check box and click Approve.

21. CLATMANT CERTIFICATION OF SERVICE FROVIDED
L ) P R P -

E ed payrment =piing ofvatis) from ey ofer soares for these servioes.

Signature of Claimant/Payee: Teresa Transcripts Date: 12722015 14:42:38
ATTORNEY CERTIFICATION
22 CERTIFICATION OF ATTORNEY OR CLERK T hereby certify that the services were rendered and that the transcript was received.

Andrew Anders 1200272015 15:45:44

Signature of Attorney or Clerk Date
APPROVED FOR PAYMENT — COURT USE ONLY

23 AFFROVEDFOR PAYMENT

Albert Albertson 12/02/2015 16:00:10 53373

Signature of Judge or Clerk of Court Date Approved Amount

Attention: The notes you enter will be available to the next approval level.
Public/ Attorney
Notes

Private/Court
Notes

Appointment
Notes

1 certify that I have reviewed the above
o= information

Date: 12/2/2015 15:12:49 / A rove ‘ ‘ Q Re eCt ‘
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eVoucher 6.3 @ Creating an AUTH-24 and CJA-24

STEP 9

Certified for Payment: The voucher goes to the certifier for your court. If you are the certifier, follow
the same directions as above: Locate the CJA-24 and click the link for the voucher.

To group by a particular Header, drag the column to this area. Search: | I
Case Defendant Type Status Date Entere
1:13-CR-08842... Paul William Clark (# 1) AUTH-24 - Create CIA 24 12/02(2015
Stz 12022015 Claimed Amount: 0,00 / 0101.000006F
End: 12/02/2015
1:13-CR-08866... Eddie Izzard (= 1) ALTH-24 Create C1A 24 12/02/2015
St2rn 12002/2015  Claimed Amount: 0.00 / 01010000070
End: 12/02/2015 _
1:13-CR-08866... Eddie Izzard (# 1) AUTH-24 _ Create CIA 24 12/02/2015
Stzrt 120022015 Claimed Amount: 0,00 / 0101.0000071
Erd: 12/02/2015
1:13-CR-088665... Eddie Izzard (# 1) ClA-24 Certification 12/02/2015
St 12/02/2015  Claimed Amount: 53.75 Teresa Transcripts h"ﬂ' 0101.0000072
End: 12/02/2015 e
STEP 10
Review the information on the Basic Info page.
| Basic Info Services Expenses Documents Confirmation

Basic Info

1. CTR_TIST/DIV.CODE 2 PERS0ON REFRESENTED [VOUCHER NUMBER.

101 Eddis Izzard

3 MAG. DETDEF NUMBER 4 DIST. DKT/DEF NUMBER S AFFEALS DKT/.DEF NUMBER 6. OTHEE. DET.DEF NUMBEER.

(5] Summary: $53.75

1:13-CR-08866-1-AA

7.IN CASE/MATTER OF(Case Name) 8 PAYMENT CATEGORY 9. TYPE PFERSON REFRESENTED 10. REFRESENTATION TYFE
US4 v Izzard [elony (including pre-trial diversion |, 41 perengant Criminal Case
Jof allezed falony)

11 OFFENEE(S) CHARGED

16:704.F RULES AND REGULATIONS ON MIGRATORY BIRDS

REQUEST AND AUTHORIZATION FOR. TRANSCRIPT

Anmneal

12. FROCEEDING IN WHICH TRANSCRIFT IS TO BE USED

US District Court WDNY| March 7/1/2020
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eVoucher 6.3 @ Creating an AUTH-24 and CJA-24

STEP 11

Go to the Confirmation page, where the payee’s name and address should be correct. Select the
approve/disapprove check box and click Approve.

‘CLATMS FOR SERVICES
17.COURT REPORTER TRANSCRIBER STATUS 18, PAVEE'S NAME AND ADDRESS
Official [F] Contract [ Transcriber [ Other Teresa Transcripts
110 Main Street
19.SOCIAL SECURITY NUMBER OR EMFLOYER IDNUMEER OF FAYEE San Antenio TX 78210 US
TN e 2153 Phone: 210-353-3692
INCLUDE FAGE 'LESS AMOUNT
20. TRANSCRIFT eyt vo.orraces | marereRrace | sumrora | R SroUT TOTAL
Criginal == deail 50| oo dotait $25.00] oo detait 52500
Copy s2= donail o see et 50.00]  see gmit .00
Enpences amize) 52875

TOTAL AMOUNT CLADED] 55375
e )

——————————————
21 CLADMANT CERTIFICATION OF SERVICE PROVIDED

T becety corsy ot fon 2bovm clsim s for servioms rendersd 204 & corract, 208 a1 T o ooy cpsking ofvalue] fom: asy ofber surca for S servicms
Signature of Claimant Payes: Terssa Transeripts Date: 12722015 14:42:38
ATTORNEY CERTIFICATION
22 CERTIFICATION OF ATTORNEY OR CLERK [ hereby certify that the services were rendered and that the transcript was received.
Andrew Anders 12/02/2015 15:43:44
Signature of Attorney or Clerk Date

APPROVED FOR PAYMENT — COURT USE ONLY

23. AFFROVEDFOR PAYMENT

Albert Albertson 12/022015 16:00:10 §33.73
Signature of Tudge or Clerk of Court Date Approved Amount
Attention: The notes you enter will be available to the next approval level.

Public/ Attormney o
Hotes
Private/Court o
Hotes
Appointment -
Hotes

I hereby approve/disapprove payment of this

voucher / Approve 0 Reject

Date: 12/2/2015 15:19:20

[CeFirst ][ <Previous |[ Mext> |[ Lasts | [[(save ] [ ]

STEP 12

Voucher Closed: The voucher is now closed.

Home Operations Reports CMECF Admin Links Help logout

Success
You have succesfully approved this document.

Please keep the following document number for your own records:

0101.0000072
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eVoucher 6.3 @ Creating an AUTH-24 and CJA-24

Assigning Rights

Default attorney rights delivered with eVoucher do not give the attorney the Create Voucher CJA-24
right. Instead, the CJA Administrator role has these rights. The rights below allow the attorney to
create the AUTH-24, but not the CIA-24.

Home Operations Reports CMECF Admin Links Help Sign out

= Admin = Rights Manager

Role: | Attorney Vl Save Changes V] Assigned rights only

Groups & Rights Attorney
[=] Public Public default group always assigned to a user (minimum rights)
Basic Default Right =
Allowr to login
[=] Administration Administrative rights
Manage My Profile v
Allows users to edit their own profile
Manage My Billing =
Allows users to edit their own billing
(=] Vouchering Controls all action taken on the Vouchering engine
Create Authorizations
Ml

Allows users to create and submit new Authorizations

Create Travel Authorizations
Allows users to create and submit new Travel Authorizations

Create Budget Authorizations
Allowrs users to create and submit new Budget Authorizations

Create Authorirations 24

Allows users to create and submit new Authorizations 24
Create CJA-20 Vouchers

Allows users to create and submit new CJA-20 vouchers
Create CJA-21 Vouchers

Allowrs users to create and submit new CIA-21 vouchers

Create CJA-24 Vouchers
Allows users to create and submit new CJA-24 vouchers

LSS Y NS Y
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eVoucher 6.3 = Creating an AUTH-24 and CJA-24 0P Ald

If you wish to have attorneys create the CJA-24, you must add the Create Voucher CJA-24 right to the
Attorney role.

Home Operations Reports CMECF Admin Links Help Sign out

= Admin > Rights Manager

Role: |Al:turney Vl | Save Changes | | Cancel | E.ﬂssigned rights only
Groups & Rights Attorney
[=] Public Public default group always assigned to a user {minimum rights})
Basic Default Right v
Allow to login
[=] Administration Administrative rights
Manage My Profile v
Allows users to edit their own profile
Manage My Billing v
Allows users to edit their own billing
[=]Vouchering Controls all action taken on the Vouchering engine
Create Authorizations I~

Allows users to create and submit new Authorizations
Create Travel Authorizations

Allows users to create and submit new Travel Authorizations
Create Budget Authorizations

Allows users to create and submit new Budget Authorizations
Create Authorizations 24

Allows users to create and submit new Authorizations 24
Create CJA-20 Vouchers

Allows users to create and submit new CJA-20 vouchers
Create CJA-21 Vouchers

A0 SEIS L0 edic dnd

Create CJA-24 Vouchers
Allows users to create and submit new CIA-24 vouchers

RINE B & A E
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eVoucher 6.3

Creating an AUTH-24 and CJA-24

You can limit certain court staff, such as a court reporter, to see only the AUTH-24 and CJA-24s by

narrowing down the document types available to them in the Court Staff Assignments section of the

User Manager.

Court Staff Info ‘Your Mame: Court Reporter

Your personal info Your Contact Info:
Phone: 210-745-2293 | Cell Phone: 702-555-1212
Fax:

deadmail @support.aotx.uscourts.gov
deadmail @support.aotx. uscourts.gov
deadmail @support.aotx.uscourts.gov

Your Address:
110 Main Street
San Antonio, TX 73210

USA

Court Staff Assignments {

Assignments

Terminal Digits assigned => 10 _d} ‘
{Divisinns assigned >= 3 _(} ‘
Document Types assigned => 2 .a}

AVAILABLE Document Types

AUTH - Authorization for Expert and other Services
CJA-20 - Appointment of and Authority to Pay Court
CJA-21 - Autherization and Voucher for Expert and ¢

ASSIGNED Document Types

ALITH-24 - Authorization for payment of transcript
CJA-24 - Authorization and Voucher for Payment of

CJA-26 - Statement for & Compensation Claim in Exo
CJA-27 - Statement for & Compensation Claim in Exo
CJA-30 - Death Penalty Proceedings: Appointment o
CJA-31 - Death Penalty Proceedings: Ex Parte Reque
TRAVEL - Authorization for payment of Travel

A W
AEE

[Reprﬁentatiﬂn Types assigned => 41 ,} ‘
{Users to delegate == 0 4} ‘
{]udgﬁ assigned =>> 12 _,} ‘
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