 SEQ CHAPTER \h \r 1Order as to Lowest Price, Technically Acceptable 
Request for Quotation

RFQ Number: 2018-0003 REVISED (changes in RED) (additional items in GREEN)                        
Request Date: July 9,2018                        

Special Notes:

Scheduled on-site survey is required.  

Please submit a proposal (after the on-site survey is completed) in accordance with the attached statement of work.

Quotes should be e-mailed to the address listed below by COB (5:00 PM EST), August 9, 2018.
Questions concerning this RFQ should be addressed to:

Sean Scott 
Robert H. Jackson Courthouse
2 Niagara Sq.

Buffalo, NY 14202
Phone: (716) 551-1743; E-mail: sean_scott@nywd.uscourts.gov.
A fixed price award from this RFQ will be made based on the lowest priced, technically acceptable offer.  Service will begin on September 6, 2018*.
*Please note: start of performance date subject to change due to ongoing construction project.  

The delivery address for this request is:
Robert H. Jackson Courthouse
2 Niagara Sq.

Buffalo, NY 14202.
Thank you,

Sean Scott

Procurement & Facilities Specialist/Contracting Officer
DELIVERY ORDER TERMS AND CONDITIONS
The terms and conditions in the GSA contract are invoked by referencing the GSA contract number in the delivery order.  The following standard judiciary provisions and clauses are also incorporated into this request and will be included in the resulting delivery order.

1.  Clause B-5, Clauses Incorporated by Reference (SEP 2010)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text.  Upon request, the contracting officer will make their full text available.  Also, the full text of a clause may be accessed electronically at this address:


http://www.uscourts.gov/procurement.aspx/
2.  The contractor shall comply with the clauses in this paragraph that the contracting officer has indicated as being incorporated in this delivery order:  [Contracting officer check as appropriate.] 

_ X__ Clause 1-15
Disclosure of Contractor Information to the Public (AUG 2004)

____  Clause 2-35
F.o.b. Destination, Within Judiciary’s Premises (JAN 2003)

____  Clause 2-130
Energy Efficiency in Energy-Consuming Products (APR 2013)

____  Clause 2-135
IEEE Standard for Environmental Assessment of Personal Computer Products (APR 2013)

____  Clause 6-85    Commercial Computer Software License (APR 2013)

____  Clause 6-105
California E-Waste Fee (APR 2013)

_ X__ Clause 7-30
Public Use of the Name of the Federal Judiciary (JUN 2014)

_ X__ Clause 7-35
Disclosure or Use of Information (APR 2013)

____  Clause 7-115
Availability of Funds (JAN 2003)

_ X__ Clause 7-130
Interest (Prompt Payment) (JAN 2003)

_ X__ Clause 7-140
Discounts for Prompt Payment (JAN 2003)

_ X__ Clause 7-235
Disputes (JAN 2003)

SUBMISSION OF QUOTE AND EVALUATION OF OFFERS
1.  The following judiciary provisions, that the contracting officer has indicated are applicable, are incorporated in this solicitation: [Contracting officer check as appropriate.]
____ Provision B-1, Solicitation Provisions Incorporated by Reference (SEP 2010)

 SEQ CHAPTER \h \r 1This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text.  Upon request, the contracting officer will make their full text available.  The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer.  In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer.  Also, the full text of a solicitation provision may be accessed electronically at this address:                http://www.uscourts.gov/procurement.aspx.
____ Provision 2-100, Brand Name or Equal (APR 2013)

____ Provision 3-135, Single or Multiple Awards (JAN 2003)

(The contracting officer may incorporate additional clauses – by reference or in full text – or provisions in the above template, provided they do not duplicate or conflict with clauses which are in the GSA contract.  Refer to the Guide to Judiciary Policy, Vol 14, Chapter 1, Appx 1B to determine, if the provision or clause can be included by reference or must be included in full text.  If any provisions are incorporated by reference, Provision B-1 also must be marked as applicable.  Use of certain clauses/provisions may require a one-time delegation of procurement authority.)  

Description of Circumstances

The U.S. District Court, Western District of New York Clerk’s Office is currently in temporary transition workspace due to a substantial ongoing renovation of the 2nd floor.  As we near completion, a few pre-moves (2) will need to be completed before the essential moves (2) back into our permanent workspace.
Statement of Work (SOW)

Move/dispose and relocate numerous offices, occupied workspaces, and workstations from the 2nd, 5th, and 10th floors to various locations throughout the courthouse.
Please see scheduled order of moves/disposals below.

Schedule Order of Internal Moves/Disposals:

- 1st Move – Internal Move of File Storage Room to Adjacent File Storage Room

Description: File storage room (including racks) will be moved to another file storage room on the same floor.
Dates: 9/6/018 & 9/7/2018 (dates subject to change)

Items to be moved: site survey required
- 2nd Move – Internal Move and Disposal of 5th floor items

Description: Items from the 5th floor Judge’s chambers (2) will need to be moved to accommodate another re-locating agency.  Also, 4 employees (Finance) and furniture items, including vertical cabinets, will need to be moved from one location on the 2nd floor to another location on the 2nd floor.
Date: 10/10/2018 (date subject to change)

Items to be moved: Chairs (20), metal shelving (2 racks), safe (3), vertical file cabinets (13), shredder (1)
Items to be disposed of: Table (6), conference table (1), credenza (1), desks (9)
Items to be stored (at Courthouse) temporarily on 10/10/2018, and then re-installed/moved/re-assembled on Wednesday, 10/17/2018: table (1), 5-high bookcases (2), workstations (4), 2-drawer laterals (6), and chairs (6)
- 3rd Move (site survey required) – Essential Move/Disposal of Temporarily Clerk’s Office (Management, Pro Se, Finance, and Operations) Space & Training Room

Description: The entire Clerk’s Office, with the exception of Jury Administration, will be moving from various floors (2nd, 5th, and 10th) of the building back into to the newly renovated Clerk’s Office on the 2nd floor.  Training room furniture and items stored on the 10th floor will be moved to the 1st floor.  Also, furniture and items will be moved out of the Jury Assembly Room offices (2) on the 2nd floor to allow for a paint refresh.  

Dates: 10/15/2018 through 10/17/2018 (dates subject to change)

Items to be moved: 5-drawer laterals (18), 4-drawer laterals (26), 3-drawer laterals (6), 2-drawer lateral (2), work-tables (5), mail slots (9), shredders (2), mail machine (1), folding equipment (1), metal shelving (3 racks), 5-high bookcases (& contents) (6), personnel contents (19 employees), copy paper cases (25), chairs (39), conference table (1), refrigerator (1), stove (1), computer tables (14), file boxes (15), desks (2), small refrigerator (1), 4-high bookcases (4), desks (4), office supplies (various items)

Items to be disposed of: Workstations (10), work-tables (2), credenza (1), 2-drawer laterals (12), small 2-drawer laterals (12), chairs (14)
- 4th Move – Jury Administration & Jury Assembly Room 

Description: Internal move for Jury Administration and Jury Assembly from the 5th floor courtroom (5E) back into the 2nd floor JAR.
Date: 10/19/2018 (date subject to change)

Items to be moved: Chairs (110), desks (2), table (1), 5-drawer laterals (2), 3-drawer lateral (1), personnel contents (2 employees), file racks (2)

***Please note: all dates given are subject to change due to the ongoing construction project.  Please allow a variance of +/-7 days per move/disposal date listed***

All work must occur Monday through Friday, between the hours of 7:30 AM – 5:30 PM.  If necessary, Saturday will also be an available option.
A pre-bid mandatory site visit will be required of all vendors to conduct field measurements and analysis, and to familiarize themselves with the site conditions.  You must schedule and complete the site visit prior to August 3, 2018, with all inquiries to be submitted by August 7, 2018.  Final proposals are due by COB (5:00 PM EST) on August 9, 2018.
If awarded, a mandatory pre-move meeting (date TBD) will be held prior to the date of service (September 6, 2018).
It is the intent of the Government to make award based upon initial proposals, without further discussions or additional information. Therefore, initial proposals should be submitted based on the most favorable terms from a price and technical standpoint. Do not assume there will be an opportunity to clarify, discuss or revise proposals. However, the Government reserves the right to conduct discussions if later determined by the procurement official to be necessary.
