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SOLICITATION FOR COURT REPORTING SERVICES
To Whom It May Concern:
1. This is a solicitation for proposals to enter in a Blanket Purchase Agreement (BPA) for contract court reporting services for the U.S. District Court of the Western District of New York.  
2.  The Court intends to award BPAs to one or more court reporters found to meet the court’s qualification requirements. BPAs issued under this solicitation may have an ordering period up to three years.
3. The Court reserves the right not to make any awards as a result of this solicitation.  Award of a BPA does not guarantee that the contractor will receive orders for any particular aggregate dollar value, or in fact any orders at all, for court reporting services.
4. Court reporters responding to this solicitation should carefully review the Statement of Work, the minimum qualifications required, the court’s maximum transcript fee rates, and the BPA terms and conditions, all of which will be incorporated into any Blanket Purchase Agreement awarded under this solicitation.  The court’s maximum transcript fee rates cannot exceed, but may be less than, the maximum rates established by the Judicial Conference of the United States (JCUS). The current JCUS maximum transcript fee rates are available at http://www.uscourts.gov/services-forms/federal-court-reporting-program.
5. Court reporters wishing to be considered for award of a BPA must provide the following information in response to this solicitation:
a) Cover letter listing all enclosed documentation.

b) A completed Pricing Schedule (in the format of Attachment 5)
c) A Biographical Information Sheet (in the format of Attachment 6), with all required information provided, signed by the court reporter.  (Firms must submit a signed Biographical Information Sheet for each contract court reporter proposed to perform services under the BPA).  Biographical Information Sheets must address all qualification requirements, and must contain descriptions of each reporter's prior related work experience, including average hours worked per week for each position, type of experience and dates of service.  If the minimum qualifications include professional certification, a copy of the certification should be provided, and if the reporter has been certified by an organization other than the National Court Reporters Association (NCRA) or the National Verbatim Reporters Association (NVRA), must include detailed test performance criteria demonstrating equivalency with NCRA or NVRA certification. It is within the discretion of the Contracting Officer to determine whether any submitted certificate is sufficient. 
d) For each prospective contract court reporter, a minimum of three (3) references must be identified (using the format of Attachment 7) for whom that reporter has performed work within the three (3)-year period preceding the issue date of this solicitation.
e) [bookmark: _GoBack]Respondents not registered in the System for Award Management (www.sam.gov) must provide a completed copy of Provision 3-5, Taxpayer Identification and Other Offeror Information (provided in Attachment 4 - Solicitation Provisions).
6. Any questions regarding this solicitation should be in writing, addressed to the undersigned.
7.  Please respond by COB (5:00 PM EST) on December 23, 2016
							Sincerely,
							Sean Scott
							Contracting Officer
Attachments:
1. Solicitation Cover Page
2. Statement of Work
3. BPA Terms and Conditions
4. Solicitation Provisions
5. Pricing Schedule 
6.  Biographical Information Sheet 
7.  Reference Information Sheet
