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Communications and General Information

Address and Telephone Numbers

General Address:

United States Courthouse
100 State Street
Rochester, NY 14614
(716) 263-5780

Room: Phone
263-5780Judge Telesca2720

Judge Telesca's Secretary
Joan Countryman

2720
263-5780

263-64172720 Judge Telesca's Law Clerks

Courtroom Deputy
Melissa Kruk

2751
263-6442

2120 District Court Clerk's Office
Rachel Bandych, Deputy Clerk in Charge 263-6263

U.S. Court Reporter
John DiMartino

2791
263-5747

Hours

The Rochester Clerk's Office will be open for filing documents Monday through Friday
from 9:00 A.M. to 5 00 P.M.
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Motion Rules at a Glance

9 A.M. Wednesday and Thursday of the first three weeks of
each month, commencing the week of the first Monday In
each month.

Motions Returnable:

Upon request and as Judge Telesca, in his discretion,
requires.

Oral Argument:

YesSpecial Filing Rules:

No (unless specifically requested to do so).Courtesy Copies:
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G. Oral Argument

Oral argument will be heard on each motion beginning at 9:00 A.M. Attorneys for each
party must appear to argue a motion or notify the Courtroom Deputy that by mutual consent of
the parties the motion will be submitted. On all submitted motions, the moving party and the
opposing party must each attach to their motion papers a proposed order granting or denying the
relief requested. If counsel wishes to have a motion submitted without oral argument, merely state
that on the notice of motion.

H. Ex Parte Application

Ex parse applications are disfavored by the Court and should be avoided except in the most
extreme circumstances. Where such cases arise, the party submitting the application must state
in the application that he or she has contacted opposing counsel in an attempt to resolve the
situation through normal motion practice and why such an option is unsatisfactory, or, why
contacting the opposing party would be inappropriate under the circumstances. See Local Rule
of Civil Procedure 7.1. Applications for temporary restraining orders must comply strictly with
the specific requirements set forth in Fed.R.Civ.P. 65.

III. Discovery and Subpoenas

A. Generally

Discovery disputes are generally referred to the Magistrate Judge for disposition.

B. Filing Requirement

Pursuant to Fed.R.Civ.P. 5(d) and Local Rule of Civil Procedure 7.1(a)(1), depositions,
interrogatories, requests for documents, requests for admissions, and answers and responses
thereto, shall not be filed with the Clerk's office, except for use in a specific motion or
proceeding, in pro se cases or otherwise by order of the Court.

C. Subpoenas - Fed.R.Civ.P. 45

1. Generally

Subpoenas in federal court are issued by the Clerk of the Court upon
application by a party or by an attorney as officer of the Court in accordance with
Fed.R.Civ.P. 45(a)(3). A witness fee of $40 and a mileage fee of $.31 per mile
must be served with the subpoena. See 28 U.S.C. § 1821. The party is
responsible for service of subpoenas. Fed.R.Civ.P. 45(b).
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C. Orders

All orders which require the Judge's signature should be directed to his attention or to the
attention of his law clerks. All other papers should be filed with the Clerk pursuant to
Fed.R.Civ.P. 5(d). Whenever possible, orders will be signed the same day they are received.

After the Judge has instructed a prevailing party to submit an order, the prevailing party
must have the proposed order approved by opposing counsel before it is submitted to the Judge
for signature. In the event of a disagreement as to the form of an order, the prevailing party may
bring a motion to settle the order pursuant to Local Rule of Civil Procedure 7.2.

Be advised that whenever a motion to settle an order is made, costs and attorney 's fees
will be awarded against an attorney who unreasonably withholds his or her consent as toform.

D. Requests for Enlargement of Time

All requests for enlargement of time shall be made in conformity with Fed.R.Civ.P. 6(b)
Letter requests shall indicate: (1) by what date the party requesting the enlargement is required to
respond, answer, or otherwise perform some act; (2) the length of the proposed extension; and (3)
whether the other parties to the action have consented to such extension. Stipulations are
encouraged.

Requests made after the specified period to respond, answer, or otherwise act has expired
must be made in accordance with Fed.R.Civ.P. 6(b)(2). Letter requests made after the specified
period has expired will not be considered by the Court unless all other parties to the action have
stipulated to the extension.

E. Courtesy Copies

Please do not send courtesy copies of motion papers memoranda, etcto the Judge or his
law clerks unless specifically requested to do so.

F. Law Clerk

Counsel or pro se parties desiring to speak to the Judge should make such a request to the
Judge's secretary at the telephone number provided under Communications and General
Information. Law clerks are also available to assist with procedural questions from attorneys.
This does not mean, however, that the Judge's law clerks are available to do your research. Do
not abuse this assistance.

G. Transcripts of Court Proceedings

If a transcript of a court proceeding is desired, the Court Reporter should be contacted
directly at the telephone number under Communications and General Information and a
confirming letter sent. Transcripts will not be prepared unless ordered.
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UNITED STATES DISTRICT COURT
WESTERN DISTRICT OF NEW YORK

John Doe,

Appellant(s)

96-CV-OOOOTvs
- -

Mary Roe,

Appellee(s)

You are hereby notified pursuant to Bankruptcy Rule 8007(b) that an appeal from an order

of the Bankruptcy Court was docketed in this Court on The relevant

Bankruptcy Rules, including Bankruptcy Rules 8008 - 8012, shall govern the appeal; no further

scheduling order shall be issued. Upon the filing of all briefs and appendices in accordance with

the Rules, the parties shall jointly contact Mrs. Melissa Kruk, Courtroom Deputy, at 263-6442

to schedule oral argument.

DATE:
RODNEY C. EARLY, Clerk
United States District Court
Western District of New York
2120 U.S. Courthouse
100 State Street
Rochester, NY 14614

TO:

-

Form 2: Bankruptcy Appeal Notice







UNITED STATES DISTRICT COURT
Western District of New York
272 United States Courthouse

100 State Street
Rochester, New York 14614

Chambers of 716-263-5780Chambers:
Fax:Michael A. Telesca 716-263-6299

District Judge

Civil Jury Trial LetterForm 4:

1996September 20, - -

96-Cv-OOOOTRe:

Dear Counsel:

This case is scheduled for jury trial to commence on October
In preparation for trial, a pre-trial16, 1996 at 10:00 AM.

conference is scheduled to be held in my Chambers on October 15,
1996 at 2:00 PM. The trial attorney for each party is required to
attend the conference.

PRE-TRIAL CONFERENCE

In preparation for the pre-trial conference, the plaintiff is
directed to supply the Court on or before the date of the
conference with two copies of a proposed jury charge (with the
exception of "boiler plate".) The defendants may obtain a copy of
the plaintiff's proposed charge by paying reasonable duplication

After reviewing the plaintiff'scosts to plaintiff's counsel.
proposed charge, the defendant may submit an alternate charge on

The parties are reminded that theseany particular issue.
proposals are intended to assist the Court in preparing the final
charge to the jury. The Court will inform counsel of its intended
charge prior to closing arguments. F. R. Civ. P. Rule 51. Further
jury charge requests or exceptions may be made at that time.

If any party requests the Court to consider a pre-trial brief
or other legal memorandum, it must be filed with the Court at or
before the pre-trial conference.

The following topics will be discussed at the pre-trial
conference.
appropriate.

Additional topics not listed may be discussed as
F. R. Civ. P. Rule 16.
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Criminal Jury Trial Letter

5. Evidence Pursuant to Fed. R. Evid. 404(b) - The Government
shall provide to the defendant and to the Court any evidence of
defendant's uncharged misconduct which it intends to introduce at
trial pursuant to Fed. R. Evid. 404(b).

Pre-Mark Exhibits - All exhibits will be pre-marked and6. - -whenever possible, stipulated into evidence.

7. Briefs - If any party desires the Court to consider a pre-
trial brief or other Iegal memorandum, such brief must be filed
with the Court on or before the pre-trial conference.

8. Discoverv - The Assistant United States Attorney
prosecuting the case will be asked when the Government plans to
disclose, (if disclosure has not yet occurred), Section 3500
(Jencks Act) and BradY material.

9. Be particularly advised that sufficient witnesses should
always be ready to give testimony so as to avoid gaps during the
trial.

Your cooperation is greatly appreciated.

Very truly yours,

Michael A. Telesca
United States District Judge

cc: Mary Magee, Esq.
Melissa Kruk, Courtroom Deputy

-
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